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Checklist for Schengen Visa (Business):

Important information for applicants in Tajikistan

Prior appointment with the Consular agency in Dushanbe is mandatory for visa applicants. Please
schedule your appointment by writing to: dushanbe.visa@eda.admin.ch

No.

Documents Required
All documents should be translated in English

Yes

No

\Valid national passport

- Issued within the last 10 years and with at least 3 months validity after the scheduled return, with at least two blank
pages.

- 1 copy of your passport’s data page, copies of the Schengen visa.

Visa application form
- Completed, signed by the applicant.

The visa application form is free of charge and can be downloaded from the website:
https://www.sem.admin.ch/sem/en/home/themen/einreise/visumantragsformular.html

One recent passport-sized photograph with a white background, not stapled. Full face, no head or face cover(s) that
prevent(s) full visibility of the facial features.

Travel medical insurance

Applicants for a uniform visa shall prove that they are in possession of adequate and valid travel medical insurance to
cover any expenses which might arise in connection with repatriation for medical reasons, urgent medical attention and/or
emergency hospital treatment or death, during their stay(s) on the territory of the Member States.

The insurance shall be valid throughout the territory of the Member States and cover the entire period of the person’s
intended stay. The minimum coverage shall be EUR 30 000.

Work-related travel/Conference/Training

- Invitation from a firm or authority in Switzerland to attend meetings, conferences or events connected with trade,
industry or work indicating the purpose and duration of stay and whether the travel expenses and/or accommodation
are covered by the inviting entity.

- Letter from the employer indicating the purpose of the trip.

Proof of Accommodation

'You will need to submit documents showing where you will stay throughout your trip. This can be one of the following:
- Hotel bookings,

- Rental agreements, or

- Invitation letter from a friend or family member you'll be staying with.

Round-Trip Travel Itinerary
Flight reservation including additional trips within the Schengen area.

Proof of Social Insurance
Applicants must provide proof of social insurance as part of their visa application. The required documentation
depends on the applicant’'s employment status:
e For employees: A certificate of social insurance provided by the employer.
e For individual entrepreneurs: Proof of social insurance confirming their contributions, under the applicable
system.
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Tpeb6oeaHue dns eu3bi: [TodmeepxdeHue coyuanbHO20 CMpPaxo8aHusi
3asBuUTENM JOMKHBI NPEAOCTaBUTbL NOATBEPXKAEHUE COLMANbHOMO CTPaxoBaHUsi B paMKkax NnoJayuun 3asiBNeHusl Ha BU3Y.
Heobxodumblili dokymeHm 3asucum om cmamyca 3aHsmocmu 3aseumerns:

o [Ins compydHukoe: Cepmuchukam coyuanbHo20 cmpaxosaHus, npedocmasieHHbil pabomodamernem.

e [lns uHOueudyaneHbIXx NpednpuHumamenel: [JokymeHm, nodmeepxdatouwuli onnamy coyuanbHo20 CmpaxoeaHusi, 8
coomeemcmesuu c delicmsyroweli cucmemod.

Proof of sufficient means of subsistence
Salary certificate and bank statement for the last three months.

In order to analyze the feasibility of financing your stay, the Embassy requires, among other things, the last 3 months of your bank
statement. This will enable us to verify your personal situation, and the consistency and regularity of the income you declare in your
application
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Proof of your employment in Tajikistan

- If there is an employment relationship: Certificate from the place of employment with full and current contact
details of the organization (letterhead), and with an official stamp (indicating the beginning of the employment
relationship, salary, duration of business trip, and full and current contact information on the employer);

-  For own proprietors: Proof of private enterprise registration, certificate of registration (patent) and tax payment
certificate for the last three months + one copy;

- For pensioners: Copy of pension book;

- For students: Original certificate from the place of study attesting exemption from classes, on official letterhead and
stamped by the university;

- For students of secondary educational institutions: Original certificate from the place of study on exemption from
classes, on official letterhead and stamped by the educational institution.

TokymeHmsbi o Bawel ripogheccuoHarnbHou esmernbHocmu 8 Tad)ukucmaHe (8 opuauHarne):

Mpu Hanu4yuu mpydosbix omHoweHul: Cripaska ¢ Mecma pabombl C yKa3aHUEM rOSHbIX U aKmyarsbHbIX KOHMaKMmHbIX OaHHbIX
opaaHu3ayuu (pupmeHHbIl briaHK) u oghuyuanbHoOU nevamsio (C ykazaHuem Hadana mpy0o8bix OmHoweHul, 3apabomHol nnamel,
npodomkumenbHocmu mpydo80o20 omilycka unu criyxebHol KoMaHOUPOBKU, a makxe C ykazaHueM MOJSTHbIX U akmyarslbHbIX
KOHMakmHbIx OaHHbIX pabomodamerisi);

Insi uHOusudyanbHbIX npednpuHumMamenel: [TodmeepxdeHue peasucmpayuu npednpusmusi, ceudemernibCcmeo o peaucmpayuu
(mameHm) u cripaska o 8blirsiame Hano208 3a rocredHue mpu mecsya + ¢ 00HouU Konueu;

laHHasi mamsimka rnocmosiHHO 06HO8sIsiemcsi, HO He pemeHdyem Ha nosHomy mpebosaHudl.

V15151 NeHCUOHepPO8: KOMus MeHCUOHHOU KHUXKU;

\Insi cmydeHmos: Cripaska ¢ Mecma y4é6bl 06 0c8060x0eHUU om 3aHSIMUuL 8 opuauHarne Ha oguyuansbHoM briaHke ¢ nedamsito BY3a;

1ns1 ydawuxcs cpedHux obpazosameribHbix yupexoeHul: Cripaska ¢ Mecma y4ébbl 06 0c800600eHUU 0m 3aHAMUU 8 opuauHase Ha
ogbuyuansHom 6riaHKe ¢ nedyamoto 06pa3oeamesibHO20 Y4YPEXOeHUs;
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For applicants who do not hold Tajik citizenship, copy of a residence permit/registration issued by the Republic of
Tajikistan.

'The residence permit must be valid for at least three months after the date on which the applicant plans to leave the
Schengen area.

Visa fee
- Adults (12 years old and older) 90.00 euros
- Children (6 - 11 years old) 45.00 euros

- Children (younger than 6 years old)  free

Visa fee must be paid in US dollars at the current Embassy exchange rate.

Personal appearance of the applicant is mandatory to submit a visa application, if the fingerprints have
not been captured during the last 59 months. If the fingerprints have been captured during the last 59
months, the application can be filed through a representative duly authorized. (Power of Attorney)

Please note:

Once submitted to the consular agency in Dushanbe, your application will be sent to the Swiss Embassy in
Astana. The round-trip transfer of your application can take up to three weeks. Additionally, the processing
time at the Swiss Embassy in Astana can take up to 15 calendar days.
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